
Information on audio/video files

a) Preparing files for publication
We are happy to embed audio and video material in our publications. To ensure 
that the e-book size is manageable, we need to impose a limit on the number and 
duration of the multimedia files, but further material can be hosted separately 
and linked to in the book. For some examples of how we have featured audio files 
in our published books, see: 

• https://www.openbookpublishers.com/reader/498#page/28/mode/1up

• https://www.openbookpublishers.com/reader/137#page/159/mode/1up

• https://www.openbookpublishers.com/reader/346#page/164/mode/1up

• https://www.openbookpublishers.com/reader/746#page/35/mode/1up

If you wish to include audio or video files in your work, please follow the 
instructions below.

Insert numbered titles and captions in the final manuscript

When providing the final manuscript, please:

•  Insert the title and the caption of every audio/video file in the exact position 
where you want it to be embedded in the text.

•  Place an ordinal number before the caption, and highlight it in yellow.

•  Include a complete list of audio/video files, with full details about each resource. 
These details must include: ordinal number (matching the numeration in 
the manuscript), title, composer(s), performer(s), and reproduction rights 
(for more details on copyright see below). It should also include album (if 
applicable), date of recording and duration of the audio/video. Please specify 
also the source of the material you wish to include, and do let us know if it has 
been previously released. 

Captions should follow the following format: 

1.  Nicola Porpora, Polyphemus, extract: Act III, sc. 5: Recitativo and Aria: ‘Senti il 
Fato’ [Feel the hand of destiny’] © Smithsonian Institution. Duration: 5.11.

The list of audio/video files should follow the following format: 

1.  Nicola Antonio Porpora, Polyphemus, extract: Act III, sc. 5: Recitativo and Aria: 
‘Senti il fato’ [Feel the hand of destiny] © Smithsonian Institution. Victoire Bunel, 
soprano; Tania-Lio Faucon-Cohen, Ajay Ranganathan, altos; Takahisa Aida, 
harpsichord/organ; Martin Gester, conductor. Duration: 5.11.

Send us high quality audio/video files as early as possible

Provide OBP with the original files, possibly enclosed in one folder. The maximum 
size for an entire book should be around 100 MB (roughly equivalent to one hour 
and a half of music). Please bear in mind that video files are usually much bigger 
than audio files.

The preferred formats are mp3 for audio material, and mp4 for videos.

The availability of embedded audio/video material in our digital editions will 
depend on the format and on the reading device (e.g. older Kindles do not 
support multimedia e-books). However all our editions, both digital and printed, 
will display links and/or QR codes to allow readers to access audio/video material 
online in real time.

Unfortunately, we will not be able to publish recordings or videos that do not 
comply with the requirements above. We will, however, be delighted to host 
on our website files that exceed the recommended size, or that do not meet the 
standards.

Clear audio/video usage rights well in advance

It is the author’s responsibility to provide the publisher with complete information 
on each audio/video file, and to clear the copyright for reuse. Please refer to 
Copyright: basic rules and to the free resource http://copyrightuser.org for more 
detailed information on copyright rules.

We suggest that reproduction rights are cleared as early as possible as this process 
is often lengthy. OBP will provide a log and a permission request form. Please make 
sure to provide the log filled in with the relevant information and the permission 
request forms signed by right holders to OBP along with the manuscript and the 
audio/video files. For more on this, see the Requesting permission to reuse audio/
video files section below.

We are keen to publish all the audio/video files that you wish to include in your 
book/chapter. However, to avoid any legal issues, we will not be able to publish 
any file which is not provided with complete details, and a permission letter 
signed by the copyright holder.

https://www.openbookpublishers.com/reader/498#page/28/mode/1up
https://www.openbookpublishers.com/reader/137#page/159/mode/1up
https://www.openbookpublishers.com/reader/346#page/164/mode/1up
https://www.openbookpublishers.com/reader/746#page/35/mode/1up
http://copyrightuser.org/


Looking for audio/video files on the Web

For a review of audio search engines please see http://www.jiscdigitalmedia.
ac.uk/guide/review-of-audio-search-engines

For video search engines see http://www.jiscdigitalmedia.ac.uk/guide/
review-of-video-search-engines

The websites above provide material that is mostly in the public domain or made 
publicly available under a liberal license. However we recommend that you 
always check the copyright statement attached to each individual audio/video 
description. Please also make sure that the material is of good quality.

b) Requesting permission to reuse audio/video files
OBP will send you a Permission Log resembling the one shown below. We ask 
that you fill it in with the relevant information and submit it together with the 
multimedia files. Please note that the table below is just a sample (the actual log 
will be sent to you via email).

It is a requirement for publication that permission be granted to reuse any 
file under copyright by the copyright holder. We recommend that you use 
the standardised form provided by OBP (see the template on the next page) to 
ask for permission. Please fill it in with the missing information and send it to 
the copyright holder of every copyrighted file that you wish to include in your 
text. Once the forms have been signed and sent back by the rights holders, they 
need to be submitted to OBP as supporting documentation. Other forms of 
documentation that may be accepted are: copies of correspondence with rights 
holders, or screenshots of the copyright statement that allows reuse.

Permission Request Form Template

Dear [name of copyright holder],

I’m contacting you to ask for permission to reproduce the following audio/video 
file(s) from your collection:
[Insert here a list of the files you wish to ask permission for]

This material is to appear in my forthcoming book:
Book Title:
Authored/Edited by:
Published by: Open Book Publishers (CIC)
Scheduled Publication Date:
Estimated Page Length:
Print Run: Print-on-demand publication (less than 1,000 copies)
Sales territory: worldwide
Format: print, digital (ebooks), and online (html)

Open Book Publishers is an Open Access academic publisher and a social enterprise 
devoted to making knowledge available to all free of charge. All titles are published 
both in print and digital (ebook) format, and made freely available online.

OBP’s books are published under a Creative Common licence, usually CC BY 
(Attribution): https://creativecommons.org/licenses/by/4.0/

I hereby request nonexclusive rights to include the material(s) above in my 
forthcoming book. The files provided will be embedded in the following 
digital editions: HTML and online PDF (free to read and download), EPUB and 
standalone PDF (to be sold). Links to Open Book Publisher’s Youtube channel will 
be provided for the remaining editions: paperback, hardback, mobi.

You are invited to release the material in your possession under any license 
you deem appropriate, but please consider releasing the file under a Creative 
Commons license (https://creativecommons.org/licenses/by/4), possibly CC BY 
(Attribution), to enable its reuse by other academics.

The licensing of your audio/video file(s) will be specified in the list of audio/video 
material to be included after the table of content in all editions of the book. Please 
let me know if you wish the publisher to insert a specific credit line.

If you do not control these rights, please inform me of others to whom I should 
write.

Thank you for your time and cooperation, [Name and Affiliation]
----------------------------------------------------------------------------------------------------------
I hereby grant permission for the use of the material as cited above. Also, I agree 
to license the material under the following license: ___________________________

Signed ________________________________ Date_________________

http://www.jiscdigitalmedia.ac.uk/guide/review-of-audio-search-engines
http://www.jiscdigitalmedia.ac.uk/guide/review-of-audio-search-engines
http://www.jiscdigitalmedia.ac.uk/guide/review-of-video-search-engines
http://www.jiscdigitalmedia.ac.uk/guide/review-of-video-search-engines
https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/licenses/by/4.0/


Appendix I  
Copyright: basic rules

[Note that in each case copyright period is to the end of the year in question]

a) UK and Europe
Since 1 January 1996, life of author plus 70 years except for Spain which, for 
authors who died before 7 December 1987, is life plus 80 years.

Digital images, photographs

As above. Copyright in any photograph taken before 1 June 1957 expired 50 years 
from the end of the year in which it was taken, whether or not it was published. 
See https://www.gov.uk/government/uploads/system/uploads/attachment_data/
file/481194/c-notice-201401.pdf

Sound recordings, broadcasts

Still 50 years from date of release/broadcast.

Speeches, lectures, sermons etc

Only protected if they are recorded in some form; if they are, copyright belongs to 
the speaker (but ministerial speeches and articles subject to a waiver of copyright)

Interviews

Since 1 August 1989 it is the person speaking rather than the one writing down 
or records the words who is the owner of the copyright in the words as a literary 
work. Not an infringement in the case of interviews to use material for the purpose 
of reporting current events as long as various conditions are met (details: p 115 of 
HANDBOOK OF COPYRIGHT IN BRITISH PUBLISHING PRACTICE)

Revived Copyright 

Authors who died between 1 January 1926 and 31 December 1995 went into the 
public domain after life plus 50; copyright revived on 1.1.96 for whatever period 
remained of the additional 20 years. In the UK publishers have a ‘licence of right’ 
to use the material provided they give notice in writing and pay a ‘reasonable 
royalty’. The revival applies to every country in the EU plus a few others such 
as Norway and Switzerland, but the date of revival differs between countries 
(most had 1 July 1995; France was March 1998). No country other than UK has a 
licence of right. NB: this licence of right only applies to works which fell into the 
public domain for a period — doesn’t apply to e.g. letters, diaries which weren’t 
published during the author’s lifetime.

Posthumous works

In the UK, copyright used to be eternal until first published, then for 50 years 
from first publication. The rules were changed under the 1988 Act, and now the 
maximum period protection is life plus 70. There are transitional arrangements: 
anything published posthumously and still in copyright in 1988 has protection 
of 50 years from publication, with anything unpublished at that date having 
protection until 31.12.2039. For revived copyright authors such as Kipling whose 
work was published posthumously, copyright lasts for 70 years from publication 
of the posthumous work or until 31.12.2039, whichever earlier.

Letters

Copyright in letters belongs to the person writing the letter (or his/her heir) not to 
the person having physical possession of it.

Paintings

Treated as artistic work and same rules as for prose.

Joint copyright

Now protected for 70 years from the end of the year in which the last surviving 
author dies.

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/481194/c-notice-201401.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/481194/c-notice-201401.pdf


b) US (see separate note on US Copyright)
Highly complicated. For books published since 1 January 1978, life plus 70. For 
books published before 1 January 1978, the maximum period of protection as 
from 1998 is 95 years from first publication but anything first published before 
1 January 1923 is in the public domain in US. Many titles published within the 
last 75 years but before 1 January 1978 went into the public domain because they 
failed to meet certain criteria: they weren’t published in America within specified 
period or registered for copyright or renewed, but on 1 January 1996 they were 
granted copyright protection again provided they were not first published in 
America or published there within one month of first publication.

In America, photographs follow same copyright rules as text (i.e. anything 
published before 1 January 1923 public domain, anything not yet published at 
that date protected).

See http://www.copyright.gov/

c) Canada, New Zealand, South Africa
All life plus 50; authors listed under (a) whose copyright is revived in Europe are 
in the public domain in these (and all countries other than Europe and, in some 
cases, the US).

d) Australia
Life plus 70 but not retrospective.

http://www.copyright.gov/

